N

BENH VIEN BENH NHIET BOI TRUNG UONG

Ma s6: XN-QTQL-06

LB, - :
Ll i=gD KHOA XET NGHIEM Phién ban: 4.0
Ly R . S
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Nguwdi bién soan Nguoi xem xét Nguoi phé duyét
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Chtrc vu Quan 1y Chét luong Pho trudng khoa Truong khoa
Ky tén
Ngay 08/04/2016 11/04/2016 15/04/2016
NO1 NHAN
STT Noi nhan STT Noi nhan
1. | Phong Mién dich-HIV 5. | Phong Héa sinh
2. | Phong Sinh hoc phan tir 6. | Phong Nghién cau va phat trién
3 | Phong Vi khuan-Mai truong-Lao- o | Khoa Xét nghi¢ém co s Dong
" | Hap rua " | Anh
4. | Phong Ky sinh trung
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Tai liéu ngi bo

Phién ban: 4.0

| Trang: 2/4

Ngay hiéu luc: 15/04/2016




Quy trinh quan Iy hd so nhan sy

M4 s6: XN-QTQL-06

1. Muc dich

Luu giit hd so vé trinh do gido duc va chuyén mon, dao tao va kinh nghiém ciing

nhu cic danh gia ning luc cua tit ca cac nhan vién.

2. Pham vi ap dung

Ap dung ddi véi tat ca cac nhan vién 1am viéc tai cac phong trong Khoa Xét

nghiém.

3. Trach nhiém

- T4t ca cac nhan vién c6 trach nhiém thudng xuyén cap nhat sy thay ddi vao hd so

ca nhan.

- Lanh dao khoa c0 trach nhiém quan ly chung.

4. Pinh nghia va chir viét tat
4.1. Dinh nghia

Khéng co

4.2. Chir viét tat
QLCL: Quan ly chat luong
5. Noi dung thwc hién

ﬁf:cbl:gs Hoat dong chinh va tai lidu lién quan thljr il::::n
1. Theo d&i, | - Cac nhan vién trong khoa phai cap nhat thuong | Tat ca nhan
cap nhat | xuyén vao LY lich ca nhan khi c¢é thay d6i (di hoc, tap | vién, Lanh
thwong xuyén | huan,..) theo: BM.QTQL.06.01 dao khoa
ho so niing luc | - Cin cir vao sé luong nhan su trong phong, Truong
chatirng vitri | phong s& phan cong cong viéc cho cac nhan vién theo:
BM.QTQL.06.02
- Céc phong cap nhat lién tuc vao Sb theo ddi dao tao
- Hang thang, Lanh dao khoa theo ddi su bién dong
nhan vién trong khoa dé b tri kip thoi nhiing vi tri
chua dap ung yéu cau hoac thiéu.
2 Hb so nhan | - HO so nhan sy duoc luu trong ti c6 khoa tai phong
sw cAn Iwu tai | QLCL. Tat ca cac bang chung vé viéc danh gia ning
k.hoa . lyc, cling nhu qua trinh dao tao déu duoc cip nhat lién QLCL
tuc trong file H6 so nhan sy cua mdi phong
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6. Lwu ho so

Stt Tén ho so Noi luu Thoi gian lwu
1 Ly lich c& nhan Tirng phong 3 ndm
BM.QTQL.06.01
2 Bang phan cdng cOng Viéc: Trng phong 3 ndm
BM.QTQL.06.02

Ngoai ra ho so nhan su con luu hd so bd sung cac yéu cau khac, vi du: bing
cép, danh gia nang luc nhan vién hang nam, ...
7. Tai liéu lién quan
Khéng cé
8. Tai ligu tham khao
ISO 15189: 2012 — Phong thi nghiém y té - yéu cau vé chat luong va ning luc
(VILAS).
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